
Completing the B.E.A.R. Book Portfolio 
(Bear Educational Accomplishments Record) 

 
 

At Ki-Be, students are required to complete certain assignments listed below, prior to graduation.  All 
assignments will be kept in a binder which is usually provided by GEAR UP or Ki-Be High School, and 
stored by each class advisor.  GEAR UP and the school counselors will provide career and college 
lessons and services to students. Teachers and parents will support your efforts, but it is the student’s 
responsibility to keep their BEAR Book updated throughout high school. 
 
 

CONTENTS OF THE BINDER 
 

1.  Introduction Essay 
A. An original introductory essay – required 

 Students will write an introductory essay in Senior English class that tells who they are, and 
what they have accomplished in high school.  

 
B. High School and Beyond/Fifth Year Plan – required 

 Begun in 9th grade and updated each year 
 

C. First Aid/CPR Training – required after 2015 

 Provided through the Family Health class at Ki-Be.  Initial to show you have completed. 
 

D. Current Resume -- required 

 Usually assigned in 10th or 11th grade; or student can do this on their own. 
 

E. Job Application/Proof of Employment – required 

 Student can do this on their own time OR a form will be provided in CWP 
 

F. High School Transcript – provided in CWP class 
 

G. Voter Registration Card – provided in CWP class; initial to show you have completed. 
 

H. Draft Registration – provided in CWP class; initial to show you have completed. 
 

I. Community Service/Volunteer Activities- required 

 Fill out Description of Activity, Date, Hours, and have adult initial to confirm participation 
 

J. College/Vocational School Application – required 

 See the counselor or CWP teacher or go online 
 

K. Career and College Activities – required 

 Initial back of form for each activity you have completed  
 
 
 
 
 
 
 



INSTRUCTIONS ON WRITING THE INTRODUCTION ESSAY 
Most students will complete this assignment in Senior English.  If you are not enrolled in senior English, 
please use the following format to complete your essay: 
 
Students:  Your parents, teachers, college professors, or future employers will want to see a clear, 
concise and thorough explanation of who you are, and what your binder contains.  The essay should be 
at least 4-6 paragraphs long, and in general, should address the following questions: 
 

1. What is your name and position in life (student at Kiona-Benton City High School)?  Include 
information about where you grew up or when you moved to Benton City.   

 
2. How have you prepared yourself throughout high school to be a worthwhile, productive 

citizen of your community?  Are there activities that you have participated in (work, 
volunteering, clubs, mentoring someone else, etc.) that the reader would like to know about?  
What “connections” do you have to your town or school? 

 
3. How have you prepared yourself academically, to successfully graduate high school and go on 

to further training or a career?  What are you must proud of?  What classes have you worked 
hard in?  Which were the most valuable to you, and did any of the classes or teachers inspire 
you to pursue further education or training?  

 
4. What are your future goals and plans?  Have you applied to any colleges or universities?  

What will you major in?  Will you be going on to trade school, an apprenticeship, the military, 
or straight to work?  Where would you like to see yourself one or two years from now?  BE 
SPECIFIC, BUT REALISTIC.  What kind of job or career would you like to pursue in the future?   

 
REMEMBER, the better you represent yourself, the more favorably you will be judged by those who 
someday read your portfolio. In addition, the introductory essay must be typed, double-spaced, using 
size 12 Times New Roman font, on one side of the paper only. First and last name should be typed at 
the top of the page.  Be sure to check for spelling, grammar, mechanics and content. 
 
 

WHAT SHOULD A BEAR BOOK LOOK LIKE? 

 It should be well organized, neat, and clean. 

 It is placed in a binder which Ki-Be/GEAR UP usually provides.     

 It should have a rubric or table of contents that lists the contents. 
 
There are many documents, such as award certificates, transcripts, and letters of recommendation that 
you may want to include in your BEAR BOOK, but may not want to three-hole punch.  You should place 
these documents in clear sheet protectors that are available from GEAR UP.  Because your Bear Book 
may contain original documents, you should not leave it with someone for an extended period of time. 
 
 
HOW WILL MY BEAR BOOK BE EVALUATED?  
Staff will want to see a clean, well-organized binder.  Teachers and staff will listen as you share your 
binder during spring conferences.  Students will be expected to correct any deficiencies in the binder 
prior to receiving a diploma.  Students who do NOT present their binder during spring conferences will 
be able to present to Mr. Henry later in the school year, by pre-arrangement.   


